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Exchange 2013 

Log in to exchange.valleystream13.com 

This is the webpage you will see. 

 

Login with your credentials (This is the same as when you log onto the computer). 

 

 

 

 

  

https://esd.nasboces.org/
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Click here to compose 

a new email 

Your folders 

will be listed 

here 

To access 

your 

calendar 
Search based 

on subject or 

sender 

Settings to change 

signature or set 

autoreply 



 

Microsoft Exchange 2013 created by: M. O’Geary August 2014 Page 3 
 

To compose a new email: 

1.) Click New Mail on the upper left corner  
 

2.) A new screen will appear on the right.  

 

 

 

Click on To for the 

full district directory 

Insert to add attachments 
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To add a signature: 

1.) Click Settings on the upper right  

 

2.) Then Options  

 

3.) Go to Settings on the left and you will see where to set your email signature. 

 


